Sullivan County Personnel Committee
September 12, 2019 AGENDA
10:45 AM
Committee Members:
Nadia Rajsz, Chair Scott Samuelson, Vice Chair Alan Sorensen Ira Steingart Catherine Owens
Call to Order
Comments:
Reports:
1. Personnel
Resolution:
1. Adopt a Local Law to Amend Portions of Chapter A of the Sullivan County Code
2. To Create a Senior Account Clerk/Database in DFS.
3. To amend Resolution No. 225-19.
4. To confirm the reappointment of Director of Real Property Tax Services.
Public Comment
Adjourn

SULLIVAN COUNTY IS AN AFFIRMATIVE ACTION, EQUAL OPPORTUNITY EMPLOYER

4.1

COMBINED: LEGISLATIVE MEMORANDUM,
CERTIFICATE OF AVAILABILITY OF FUNDS
AND RESOLUTION COVER MEMO
To:

Personnel Committee

Fr:

Cheryl Grande,

Re:

Adopt a Local Law to Amend Portions of Chapter A of the SC Code

Date: September 12, 2019
Purpose of Resolution:
<Insert detailed statement and justification here>
Is subject of Resolution mandated? Explain:
<Insert Explanation Here>
Is this a renewal of a prior contract? Yes/No
Date of prior contract? <Insert Dates Here>
Amount authorized by prior contract $<Insert Amount Here>
Does Resolution require expenditure of funds? Yes/No
If “Yes”, provide the following information
Amount to be authorized by Resolution: $<Insert Amount Here>
Are funds already budgeted? Yes/No
If “Yes” specify appropriation code(s): <Insert Code(s) Here>
If “No”, specify proposed source of funds:
Estimated Cost Breakdown by Source
County: $<Insert Amount Here>
Grant(s): $<Insert Amount Here>
State: $<Insert Amount Here>
Other: $<Insert Amount Here>
Federal Government:$<Insert
(Specify):
Here>
Specify Compliance with Procurement Procedures:
N/A
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Person(s) responsible for monitoring contract (Title): Cheryl Grande

Packet Pg. 3

4.1

ADOPT A LOCAL LAW TO AMEND PORTIONS OF CHAPTER A OF THE
SULLIVAN COUNTY CODE
WHEREAS, proposed Local Law entitled “A Local Law to Amend Portions of Chapter A of the
Sullivan County Administrative Code”, was presented to the Sullivan County Legislature at a
meeting held on August 15, 2019, at the County Government Center, Monticello, New York, to
consider said proposed local law and notice of public hearing having been duly published and
posted as required by law, and said public hearing having been held and all persons appearing at
said public hearing deeming to be heard.
NOW, THEREFORE, BE IT RESOLVED, that the Sullivan County Legislature does hereby
adopt this Local Law entitled “A Local Law to Amend Portions of Chapter A of the Sullivan
County Administrative Code”, County of Sullivan, State of New York, which local law is
annexed hereto and made a part hereof.
A LOCAL LAW TO AMEND THE SULLIVAN CODE TO REORGANIZE THE
STRUCTURE OF COUNTY GOVERNMENT

Explanation:

This Local Law shall set forth amendments to the Sullivan County Code to
reflect modifications to streamline and realign certain of the Divisions,
Departments and Agencies of the County of Sullivan.

Legislative Intent:

The Sullivan County Legislature, after due diligence and careful
consideration, declares that it is in the best interests of the citizens and the
government of the County of Sullivan to modify and streamline the
delivery of the government services, reduce duplication of services and
promote interaction amongst the various departments and agencies, and in
furtherance thereof, hereby amends the Administrative Code of the
Sullivan County Charter (hereinafter, the “Code”).

Effective:

This local law shall become effective as of the date of filing with the
Secretary of State.

Amendments:

Articles I through Article VII of the Code are amended as follows:
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Veterans’A LOCAL LAW TO AMEND THE SULLIVAN CODE TO REORGANIZE THE
STRUCTURE OF COUNTY GOVERNMENT

Explanation:

This Local Law shall set forth amendments to the Sullivan County Code to reflect
modifications to streamline and realign certain of the Divisions, Departments and
Agencies of the County of Sullivan.

Legislative Intent:

The Sullivan County Legislature, after due diligence and careful consideration,
declares that it is in the best interests of the citizens and the government of the
County of Sullivan to modify and streamline the delivery of the government
services, reduce duplication of services and promote interaction amongst the
various departments and agencies, and in furtherance thereof, hereby amends the
Administrative Code of the Sullivan County Charter (hereinafter, the “Code”).

Effective:

This local law shall become effective as of the date of filing with the Secretary of
State.

Amendments:

Articles I through Article VII of the Code are amended as follows:

Administrative Code
Chapter A
Administrative Code
[HISTORY: Adopted by the Board of Supervisors (now County Legislature) of the County of
Sullivan 12-14-1995 by L.L. No. 11-1995; amended in its entirety 7-17-1997 by L.L. No. 3-1997.
Subsequent amendments noted where applicable.]

ARTICLE I
Government of Sullivan County
§ A1-1 Title.
This chapter shall be known as the "Sullivan County Administrative Code."
§ A1-2 Purposes.
The Sullivan County Administrative Code is intended to outline the organizational structure of the
County government as prescribed in the New York County Law, to delineate the location of the
responsibilities of the County government and to make provision for administrative leadership in order to
promote an efficient and responsible County government.
§ A1-3 Effect of local laws, enactments.
All existing laws, ordinances, legalizing acts and resolutions of the County shall remain operative except
where inconsistent with this Administrative Code as adopted by local law.
Employee appointments, qualifications, rights and responsibilities set forth in this Administrative Code
shall be subject to applicable qualifying provisions of New York State and federal law, including, but not
limited to, the New York State Civil Service Law.
1
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ARTICLE II
The County Legislature
§ A2-1 County Legislature.
The County Legislature shall be the elected governing body of Sullivan County which shall perform the
legislative, appropriating, policy determining and administrative functions as provided for in the County
Law.
§ A2-2 Membership.
The County Legislature shall be composed of the elected legislators elected from single-member
legislative districts, each member elected for a term of four years and having one vote. Members of the
Legislature shall be elected from the districts established in § C2.01 of the Sullivan County Charter.
§ A2-3 Powers and duties.

A.

The County Legislature shall exercise all the powers and duties now or hereafter conferred or
imposed by state law upon a Board of Supervisors and/or a County Legislature of a county and all
powers and duties necessarily implied or incidental thereto, and all the powers assigned to it by the
Sullivan County Charter, and restricted as therein provided. Among such powers and duties, but not
by way of limitation, it shall:

(1) Make appropriations, levy taxes, incur indebtedness and adopt the County budget.
(2) Enact, amend or repeal this Administrative Code, local laws, legalizing acts or resolutions; and
provide for the administrative implementation thereof.
(3) Adopt, by resolution, all necessary rules and regulations for its own conduct and procedure.
(4) By local law, create, alter, combine or abolish administrative units of County government not headed
by elected officers or officers designated in the Sullivan County Charter, establishing or abolishing
positions of employment in connection therewith.
(5) Appoint heads of units of County government, except those officers who are required to be elected
and/or whose appointment is otherwise provided for by law, by the Sullivan County Charter or by
this Administrative Code.
(6) Establish or abolish positions of employment.
(7) Fix, by resolution, the maximum compensation of all County officers and employees, except
members of the judiciary and the District Attorney.
(8) Fix, by resolution, the compensation to be paid from County funds to persons rendering service to or
in behalf of, but who are not officers or employees of, the County.
(9) Adopt such standard rules and regulations regarding County employment as it may deem
appropriate.
(10) Fix the amount of bonds of officers and employees paid from County funds as hereinafter provided.
(11) Authorize contracts for goods and services on behalf of the County.
(12) Conduct studies and investigations in furtherance of its legislative functions, and in connection
2
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therewith obtain and employ professional and technical advice, appoint citizens committees,
commissions and boards, subpoena witnesses, administer oaths and require the production of books,
papers and other evidence necessary or material to such studies or investigations.
(13) Legalize and validate by legalizing any act had or taken in connection with a lawful municipal
purpose by a governing board or other body, office, agency or unit of a local municipality wholly
within the County in the manner provided in the County Law.
B.

A member of the County Legislature of the County of Sullivan may be appointed by the County
Legislature of Sullivan County to any board or committee, the members of which are public officers.

§ A2-4 Chair of County Legislature.
[Amended 12-9-1997 by L.L. No. 7-1998]
The County Legislature at its organizational meeting held only on January 1 of each and every evennumbered year following the election of the Legislators, or as soon thereafter as is practical, shall elect
from its membership a Chairman who shall serve until replaced.
§ A2-5 Chair of County Legislature; powers and duties.
Except as may otherwise be provided in this Administrative Code, the Chair of the County Legislature
shall have all the powers and duties now or hereafter conferred or imposed upon a Chair of a County
Legislature by law. Among such powers and duties, but not by way of limitation, the Chair shall:
A.

Determine in consultation with the County Manager what officer shall perform a particular power or
duty not clearly defined herein or by law.

B.

Execute and deliver documents and contracts authorized by law and by the County Legislature,
which are not within the powers of the County Manager as described in § C3.06J of the Sullivan
County Charter.

C.

Perform such other administrative duties as the Legislature determines to be necessary.

§ A2-6 Vice Chairman and other officers of County Legislature; selection; powers and duties.
[Amended 12-9-1997 by L.L. No. 7-1998]
The County Legislature, within the time provided for in the Sullivan County Charter to elect a Chairman,
shall elect a Vice Chairman, by majority vote, and may elect other officers as it deems required, all of
whom shall serve until replaced. The Vice Chairman shall, in the absence of the Chairman, preside over
each duly constituted meeting of the Legislature, have and exercise all of the powers and duties of the
Chairman at any meeting over which the Vice Chairman is called to preside, and, except as herein
limited, shall have and exercise those additional powers and duties authorized by resolution of the
Legislature, provided that such resolution shall specify the dates during which the Vice Chairman may
exercise such powers and duties, and that the powers and duties authorized to the Vice Chairman shall not
be exercised by the Chairman during the designated time period. The Vice Chairman shall at no time
appoint a person to an office or position of employment with the County, nor appoint the Chairman or
members of any committee of the Legislature. The Vice Chairman may, in the absence of the Chairman
from the County, or upon the Chairman's authorization, execute all agreements on behalf of the County
which the Legislature authorized the Chairman to execute.
§ A2-7 Death, resignation or disability of Chairman, Vice Chairman and/or other officers.
[Added 12-9-1997 by L.L. No. 7-1998]
In the event of the death, resignation or disability of the Chairman, the Vice Chairman shall act as
Chairman until a new Chairman is elected. In the event of the death, resignation or disability of the Vice
3
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Chairman or any other officers that may have been elected, the Legislature shall elect a replacement Vice
Chairman and may elect replacements for the other officers. The election to replace the Chairman, Vice
Chairman or other officers contemplated herein shall be held at the next regular meeting of the County
Legislature or sooner at a special or emergency meeting if desired. The degree of disability of any officer
must be such so as to render that person's ability to perform impractical in order to justify a replacement
by the Legislature.
§ A2-8 Committees of County Legislature, appointment.
[Amended 12-17-1998 by L.L. No. 9-1998; 2-17-2000 by L.L. No. 1-2000; 1-23-2003 by L.L. No. 32003; 10-23-2008 by L.L. No. 6-2008; 11-19-2009 by L.L. No. 8-2009]
Committees are the basis for the organization of administrative units and functions of government as
presented in this Administrative Code. Within 20 days after his or her election, the Chair of the County
Legislature shall appoint from among the members of the Legislature the Chairs and members of the
standing committees, to wit: the Management and Budget Committee; the Government Services
Committee; the Health and Family Services Committee; the Human Resources Personnel Committee; the
Planning, Community Development, Real Property, and Capital Planning and Budgeting Committee; the
Public Safety & Law Enforcement Committee; the Public Works Committee; the Economic
Development Committee; the Parks, Agriculture and Sustainability Policy Committee; and the Veterans
Committee. In the case of a newly created committee, the Chair and members shall be appointed by the
Chair of the County Legislature within 20 days after the creation of such new committee. In addition, the
Chair of the Legislature may appoint members to new and existing special committees as may be created
by the Legislature. The Chair of the County Legislature shall also fill any and all vacancies on any
committee within 20 days of the creation of such vacancy. All committees shall meet at the call of the
Chair and/or pursuant to the rules of the Legislature.
§ A2-9 Committees of County Legislature; jurisdiction, powers and duties.
[Amended 12-17-1998 by L.L. No. 9-1998; 2-18-1999 by L.L. No. 1-1999; 5-20-1999 by L.L. No. 41999; 2-17-2000 by L.L. No. 1-2000; 3-15-2001 by L.L. No. 1-2001; 1-23-2003 by L.L. No. 3-2003;
12-18-2003 by L.L. No. 8-2003; 10-19-2006 by L.L. No. 1-2006; 4-26-2007 by L.L. No. 2-2007]
A.

The jurisdiction of the committees shall be as follows:

(1) Management and Budget Committee. [Amended 10-23-2008 by L.L. No. 6-2008]
(a) The County budget.
(b) The County Auditor.
(c) The County Treasurer (except matters related to real property tax enforcement functions).
(d)

Information Technology Services.

(e) Office of Management and Budget.
(f)

Payroll Department.

(g) Risk Management and Insurance
(h) Grants Administration Department.
(2) Government Services Committee.
(a) Purchasing and central services.
4
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(b) The County Clerk's office.
(c) The Board of Elections.
(d) Consumer affairs.
(e) Sullivan County Community College.
(f)

Cornell Cooperative Extension Services.

(3) Health and Family Services Committee.
(a) Family services and public welfare.
(b) Mental health, alcohol and drug abuse outpatient programs.
(c) Public health services.
(d) Health Services Advisory Committee.
(e) Professional Advisory Committee.
(f)

Utilization Review Committee.

(g) Office for the Aging.
(h) Adult care Care centerCenter.
(i)

Youth services.

(4) Personnel Human Resources Committee. [Amended 10-23-2008 by L.L. No. 6-2008]
(a) Personnel Human Resources .
(b) Civil and civil services and equal employment.
(5) Economic Development Committee.
(a) Sullivan County Empire Zone.
(b) Sullivan County Industrial Development Agency.
(c) Sullivan County Partnership for Economic Development.
(d) Sullivan County Visitor's Association.
(e) Sullivan County Chamber of Commerce.
(f)

Center for Workforce Development.

(g) Agriculture economic development. [Added 12-20-2007 by L.L. No. 3-2008]
(6) Public Safety & Law Enforcement Committee.
(a) Sullivan County Sheriff.
(b) Sullivan County District Attorney.
5
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(c) Public defense/Legal Aid/Conflict Legal Aid.
(d) Coroners.
(e) Emergency services, 911, EMS, Fire Services.
(f)

Probation.

(g) The Electrical Licensing Board.
(h) Animal welfare services.
(i)

Stop DWI.

(7) Public Works Committee. [Amended 10-23-2008 by L.L. No. 6-2008]
(a) Public buildings and grounds; equipment and facilities management.
(b) Public works.
(c) Highways and bridges.
(d) Sullivan County International Airport.
(e) Traffic Safety Board.
(f) The Sealer of Weights and Measures.
(g) Transportation Advisory Board.
(h) Flood mitigation and management.
(i) Solid waste management.
(j) Recycling.
(k) Fleet maintenance.
(l) Motor pool and transportation services.

(8) Planning, Community Development, Real Property and Captial Planning and Budgeting
Committee. [Amended 10-23-2008 by L.L. No. 6-2008; 11-19-2009 by L.L. No. 8-2009]
(a) Comprehensive planning, land use, and state-mandated planning functions.
(b) GIS planning and mapping functions.
(c) Environmental management.
(d) Environmental protection.
(e) Agriculture Planning Districts.
(f)

Real Property Tax Services Agency.
6

Packet Pg. 10

Attachment: Code Amendments - Final Revisions 09-09-19 (Adopt a Local Law to Amend Portions of Chapter A of the SC Code)

4.1.a

(g) County Treasurer (real property tax enforcement and real property administration function).
(h) Real Property Advisory Board.
(i)

Community development. [Amended 12-20-2007 by L.L. No. 3-2008]

(j)

Formulation of the six-year Capital Plan.

(k) Legislative oversight of fiscal impacts of capital projects.
(l)

Capital budgeting and planning analyses.

(9) Veterans Committee.
(a) Veterans' services.
(10) Parks, Agriculture and Sustainability Policy Committee. [Added 11-19-2009 by L.L. No. 82009]
(a)

Sustainable principles, practices and technologies for future county facilities.

(b)

“Green” building standards, renewable energy, and other “best practices.”

(c) Sustainable policies for current county facilities and fleets.
(d)

Benchmarks for measuring progress on sustainability goals.

(e)

Sustainable energy – fiscal impacts.

(f)

The County Historian.

(fg) Parks, recreation and beautification.
(gh)

Historical and cultural resource management.

(hi) County Museum. [Added 12-20-2007 by L.L. No. 3-2008]
(ij) Agriculture Planning

B.

Unless waived by a majority vote of the County Legislature, each resolution relating to a division,
department, agency or other matter within the purview of a standing committee shall first be referred
to said committee for its recommendation to the Legislature, affirmative, negative or neutral, before
being acted upon by the Legislature. Except in cases of overlapping responsibility, each such
resolution shall be referred to only one standing committee; however, any committee may request
the opinion of another committee on any resolution.

§ A2-10 Executive Committee of County Legislature.
[Amended 2-17-2000 by L.L. No. 1-2000; 3-15-2001 by L.L. No. 1-2001]
There shall be an Executive Committee of the County Legislature consisting of the membership of the
Legislature, with the Chair of the Legislature as the Chair of the Committee. The Executive Committee
shall oversee compliance with legislative intent, coordinate the activities of the various committees of the
Legislature, advise and assist the Chair of the Legislature in his/her duties, either at his/her request or on
its own initiative, and make such recommendations to the Legislature as it may deem appropriate. The
Executive Committee shall perform the annual performance review of the County Manager provided for
7
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in § C3.05 of the Sullivan County Charter. The Executive Committee shall act as the Rules Committee of
the Legislature, acting in regard to the rules of the Legislature and amendments thereto; and shall receive
from other jurisdictions within the County their ordinances, local laws, enactments or other legislation
requiring action by the Legislature and recommend action thereon. The Executive Committee shall also
consider all matters relating to optional forms of County government and reapportionment. The Executive
Committee shall have legislative oversight of the Sullivan County Board of Ethics, the Human Rights
Commission, and the County’s Strategic Plan. The Executive Committee shall have additional duties as
may be assigned by the Chairman of the Legislature, from time to time. The following positions that
report to the Executive Committee of the County Legislature are as follows:
a. County Attorney
b. County Manager
c. Clerk to the County Legislature
d. County Historian
a.e. Human Rights Commission
§ A2-11 Clerk to County Legislature; Deputy Clerk.
There shall be a Clerk and Deputy Clerk to the County Legislature. The Clerk shall be appointed by the
Legislature to serve at its pleasure and until a successor is appointed and has qualified. The Deputy Clerk
shall be appointed by the Clerk to the County Legislature. In addition to duties prescribed by state law,
the Clerk or Deputy shall serve as secretary to all committees of the Legislature and perform other duties
as assigned by the Legislature.

ARTICLE III
County Manager
§ A3-1 County Manager.
There shall be a County Manager who shall be the Chief Executive and administrative head of the County
government in accordance with § C3.00 of the County Charter.
§ A3-2 Appointment; qualifications.
The County Manager shall be appointed by the County Legislature to serve at the pleasure of the County
Legislature pursuant to § C3.01 of the Charter of Sullivan County. At the time of appointment, the
County Manager shall have the qualifications and be restricted as set forth in §§ C3.02, C3.03 and C3.04
of the Charter of Sullivan County.
§ A3-3 Powers and duties.
[Amended 10-23-2008 by L.L. No. 6-2008]
Without curtailing, diminishing or transferring the powers of any elected County official, the County
Manager shall be responsible for the overall administration of County government and shall provide and
coordinate staff services to the County Legislature, Chair of the Legislature and its committees. The
County Manager shall perform all the duties now and hereafter conferred or imposed upon the officer by
law and directed by the County Legislature and shall have all powers and perform all the duties
necessarily implied or incidental thereto. Among such powers and duties, but not by way of limitation,
are:
A.

The County Manager shall appoint, with the approval of the County Legislature, to serve at his/her
pleasure a Deputy County Manager. Where an existing Commissioner is selected, the duties
described in this section shall be in addition to the positions held by such individual. Additionally,
8
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the County Legislature shall fix the salary. The Deputy County Manager shall be responsible for all
executive functions in the absence of the County Manager due to vacation, illness or emergency, or
any other reason, expressly written by the County Manager, unless the County Manager has either
limited said authority in writing, or has designated another senior management staff member as the
Acting County Manager in accordance with § C3.07 of the County Charter.
B.

To appoint such assistants within the office as may be authorized appropriated by the County
Legislature.

C.

To work in conjunction with and coordinate the activities of County division and department heads
and the administration of all units of County government to most efficiently implement the directives
of the County Legislature.

D.

To determine in consultation with the Chair of the Legislature what officer shall perform a particular
duty not clearly defined by law or this Administrative Code.

E.

To execute and enforce all local laws, legalizing acts, ordinances and resolutions of the County
Legislature and all other acts required by operation of law.

F.

To serve as an advisor to the County Legislature and develop policy and procedural
recommendations for consideration of the County Legislature.

G.

To undertake research and submit to the County Legislature reports and recommendations regarding
governmental operations as he may deem appropriate or the County Legislature may request, and
provide such assistance to the Legislature and its committees as may be requested by the Legislature.

H.

To serve as liaison between the Legislature and the boards, commissions and advisory committees
established by the State Legislature.

I.

To maintain liaison and represent the County Legislature in contacts with political subdivisions, state
and federal officials and agencies.

J.

To make appointments of all division heads, subject to confirmation by the County Legislature; and
make recommendations for appointments by the County Legislature for all heads of units of County
government which are subject to appointment by the County Legislature.

K.

To have advisory oversight of the County Auditor regarding methods of accounting and auditing
procedures for the County and its administrative agencies as he may deem necessary.

L.

To examine, and approve and execute all contracts, and other documents by which the County incurs
financial obligations.

M. To coordinate with the County Auditor, except in regard to the Auditor's investigations of the
County Manager and the County Manager's office, if any.
N.

To have advisory oversight of the County Auditor regarding prescribing the form of receipts,
vouchers, bills or claims to be filed by all administrative agencies, departments, offices or officials,
institutions and other agencies of the County.

O.

To be the budget officer of the County and be responsible for the preparation and administration of
the budget of the County.

P.

To develop and recommend a budget program that includes long-range capital budgeting and annual
operating capital budgets under the direction of the Legislature.

Q.

To manage the plan for Sullivan County Self-Insurance and Employer's Liability.
9
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R.

To place all County insurance which shall be deemed necessary with the business and property of
the County within appropriations set by the County Legislature.

S.

To establish and maintain as its agent a uniform purchasing system to provide for the purchase, sale,
rental and servicing of all supplies, materials, equipment and services for the County and all its units,
including inspection, supervision and determination as to quality and conformity with specifications,
and be responsible for compliance therewith.

T.

To be responsible for and participate in the conduct of collective negotiations with organized
employee representatives.

U.

To have such other powers and perform such other duties as may now or hereafter be conferred or
imposed upon him by the County Legislature.

V.

To exercise such other duties and powers, including the powers of appointment and discharge, as
may be conferred on the County Manager by the Sullivan County Charter.
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W. Development of goals and functions of sustainable energy, including measures for energy
conservation, generation, and efficiencies, and may direct functions related to County facilities and
fleet with the Division of Public Works and the Division of Management and Budget, and functions
related to external organizations with the Office of Sustainable Energy.
X.

To develop and implement a countywide Corporate Compliance program, and a HIPAA Privacy and
Security program. The County Manager shall appoint officers to serve as the Ccounty’s Corporate
Compliance Officer, Department Compliance Officers, HIPAA Privacy Officer, HIPAA Security
Officer, and and Covered Entities HIPAA Privacy Designees.

§ A3-4 Acting County Manager.
The County Manager shall designate an Acting County Manager or Managers pursuant to the provisions
of § C3.07 of the Charter of Sullivan County.

ARTICLE IV
Elected Offices
§ A4-1 County Treasurer.
[Amended 4-26-2007 by L.L. No. 2-2007]
There shall be a County Treasurer elected from the County at large for a term of four years. The duties of
the County Treasurer shall be those duties including but not limited to receiving, disbursing and keeping
official accounts of County funds; borrowing and investing; and collection of taxes. The Treasurer is
responsible to the County Legislature in matters of budget, tax enforcement functions and personnel.
§ A4-2 Committee oversight of County Treasurer.
[Amended 12-17-1998 by L.L. No. 9-1998; 4-26-2007 by L.L. No. 2-2007]
The County Treasurer shall be subject to the legislative oversight of the Planning, Community
Development, Real Property and Capital Planning and Budgeting Committee on matters relating to the
Treasurer's tax enforcement functions. On other matters, the County Treasurer shall be subject to the
legislative oversight of the Management and Budget Committee and Personnel Human Resources
Committee.
§ A4-3 County Clerk.
[Amended 4-26-2007 by L.L. No. 2-2007]
10
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There shall be a County Clerk who shall be elected for a four-year term as required by law. The duties of
the County Clerk shall be those prescribed by law. The County Clerk is responsible to the County
Legislature in matters of budget and personnel and works through the Government Services Committee
on these matters when necessary.
§ A4-4 Committee oversight of County Clerk.
[Amended 4-26-2007 by L.L. No. 2-2007]
The County Clerk shall be subject to the legislative oversight of the Committee of Government Services,
Management and Budget Committee and Personnel Human Resources Committee.
§ A4-5 District Attorney.
There shall be a District Attorney elected from the County at large for a term of four years. At the time of
nomination and election, and throughout the term of office, the District Attorney shall be and remain duly
licensed and entitled to practice law in the State of New York. The powers and duties of the District
Attorney shall be all the powers and duties now or hereafter conferred or imposed by law, including but
not limited to prosecuting all crimes and criminal offenses within the County and prosecuting related civil
matters.
§ A4-6 Committee oversight of District Attorney.
[Amended 1-23-2003 by L.L. No. 3-2003]
The District Attorney shall be subject to the legislative oversight of the Public Safety Committee,
Management and Budget Committee and Personnel Human Resources Committee.
§ A4-7 County Sheriff.
There shall be a Sheriff elected from the County at large for a term of four years. The powers and duties
of the Sheriff shall be those, both criminal and civil, now or hereafter conferred or imposed upon a
County Sheriff by law, including but not limited to the following:
A.

Act as the chief police and law enforcement officer for, and have jurisdiction throughout, the
County.

B.

Be the keeper of the County Jail.

C.

Undertake the processes required pursuant to civil litigations in accordance with the State
constitution.

§ A4-8 Committee oversight of County Sheriff.
[Amended 1-23-2003 by L.L. No. 3-2003]
The County Sheriff shall be subject to the legislative oversight of the Public Safety Committee,
Management and Budget Committee and PersonnelHuman Resources Committee.
§ A4-9 County Coroners.
There shall be four County Coroners elected from the County at large for a term of four years, who shall
have all the powers and perform all the duties now or hereafter conferred or imposed by law.
§ A4-10 Committee oversight of County Coroners.
[Amended 1-23-2003 by L.L. No. 3-2003]
The County Coroners shall be subject to the legislative oversight of the Public Safety Committee,
Management and Budget Committee and PersonnelHuman Resources Committee.
11
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ARTICLE V
Legislative Appointments, Miscellaneous
§ A5-1 County Attorney.
[Amended 1-23-2003 by L.L. No. 3-2003; 4-26-2007 by L.L. No. 2-2007]
There shall be a County Attorney who shall be appointed and qualified, and restricted, and have the
powers as set forth in §§ C4.00, C4.01 and C4.02 of the Charter of Sullivan County. When the interests of
the County Legislature, the County and/or the County Manager are inconsistent with the interests of a
County officer or employee, the County Attorney shall represent the County, the County Legislature or
the County Manager, as the case may be. When the interests of the County and/or the County Legislature
are in conflict with the County Manager, the County Attorney shall represent the County or the County
Legislature, as the case may be. The County Attorney works through the Management and Budget and
PersonnelHuman Resources Committees in budget and personnel matters respectively.
§ A5-2 Office of Personnel and Civil Service Administration.

A.

There shall be an Office of Personnel and Civil Service Administration which shall be headed by a
Human Resources Director and shall include a Personnel Personnel OfficerOfficer and Equal
Employment Opportunity Officer. The Personnel Officer shallOfficer shall be recommended by the
County Manager and appointed by the County Legislature for a six-year term as required by law.
The Personnel Officer shall perform the following duties:

(1) Administration of the civil service system for the County and all municipalities therein as prescribed
by law.
(2) Establish and maintain a centralized system of recruitment, and ensure compliance with equal
employment opportunity programs of the County.
(23) Assist in labor negotiations.
(4) Have oversight of the equal employment opportunity activities of the County.
B.

There shall be an Equal Employment Opportunity Officer within the Office of Personnel and Civil
Service Administration who shall be appointed by the Personnel Officer, with the approval of the
County Manager, in accordance with the provisions of the Civil Service Law. The Equal
Employment Opportunity Officer shall have such duties required to be performed by the County of
Sullivan Affirmative Action Plan now or hereafter adopted and amended, and such other duties the
Personnel Officer shall assign. The Equal Employment Opportunity Officer shall report to the
Personnel Officer with respect to all matters involving general administration of the plan and to the
County Manager with respect to all matters relating to evaluation of implementation and
enforcement of the plan, all complaints of discrimination and all recommendations for modification
to the plan. Nothing contained herein shall prevent the Personnel Officer from acting as the
County’s Equal Employment Opportunity Officer and nothing contained herein shall preclude the
Human Resources Director from acting as the Personnel Officer.

§ A5-3 Committee oversight of Personnel Officer and Office of of Personnel and Civil Service
Administration.
[Amended 1-23-2003 by L.L. No. 3-2003]
The Personnel Officer and the Office of Personnel and Civil Service Administration shall be subject to
the legislative oversight of the Personnel Human Resources Committee.
12
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§ A5-4 Real Property Tax Service Agency.
[Amended 12-17-1998 by L.L. No. 9-1998]
There shall be a Real Property Tax Service Agency headed by a Director of Real Property Tax Services
who shall be appointed by the County Manager and confirmed by the Legislature for a term of six years
as required by law. The Director of Real Property Tax Services shall retain all powers and duties
conferred by the laws of New York State. The Director shall be chosen on a basis of his knowledge of
principles and methods relating to the assessment of real property and his executive and administrative
experience and shall meet the minimum qualifications established by the State Board of Real Property
Services. The powers and duties of the Director shall be all those provided by law and state regulations,
including but not limited to the following:
A.

Prepare and maintain tax maps in current condition and provide copies for the County.

B.

Provide advisory appraisals to towns in the County as required by law.

C.

Coordinateing any County-wide revaluation program.

D.

Adviseing and training Assessors on procedures for preparing and maintaining assessment rolls,
property report cards and appraisal cards.

E.

Cooperate and assist in the training programs provided by the state board.

F.

Prepare and furnish an annual report to the County Legislature, a copy of which shall be sent to the
state board.

G.

Act as Team Coordinator of the Sullivan County Damage Assessment Team pursuant to Resolution
178 of the year 1987.

§ A5-5 Committee oversight of Real Property Tax Services Director and Real Property Tax
Services Agency.
[Amended 12-17-1998 by L.L. No. 9-1998; 4-26-2007 by L.L. No. 2-2007]
The Real Property Tax Services Director and the Real Property Tax Services Agency shall be subject to
the legislative oversight of the Planning, Community, Community Development, Real Property and
Capital Planning and Budgeting Committee.
§ A5-6 Sullivan County Community College; Board of Trustees.
There shall be a community college within the County known as the "Sullivan County Community
College," which shall be administered by the County Legislature and the Board of Trustees of the
Sullivan County Community College pursuant to the provisions of the Education Law. The members of
the Board of Trustees authorized by law to be appointed by the County government shall be appointed by
the County Legislature.
§ A5-7 Committee oversight of Sullivan County Community College.
[Amended 1-23-2003 by L.L. No. 3-2003; 4-26-2007 by L.L. No. 2-2007]
The Sullivan County Community College shall be subject to the legislative oversight of the Government
Services Committee of the Legislature.
§ A5-8 County Historian.
There shall be a County Historian appointed by the County Legislature to serve at its pleasure. The
County Historian shall have all the powers and perform all the duties provided by law, including
collection and preservation of material related to the history of the County, supervision of activities of
local historians and preparation of an annual report of historical events occurring in the County.
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§ A5-9 Committee oversight of County Historian.
[Amended 1-23-2003 by L.L. No. 3-2003; 4-26-2007 by L.L. No. 2-2007]
The County Historian shall be subject to the legislative oversight of the Parks, Agriculture and
Sustainability Policy Executive Committee of the County Legislature.
A5-10. Veterans’ Services Agency.
(1) The Veterans' Services Agency shall be report directly to the Sullivan County Legislature., [and shall
be subject to administrative oversight by the County Manager.].
(2) Veterans' Services Agency shall be subject to legislative oversight by the Veterans' Committee.
(3) There shall be a Director of the Veterans' Services Agency, who shall have all the powers and duties
conferred by the laws of the State of New York.
(4) The Director of the Veterans' Services Agency shall be a veteran and shall be appointed by the
County Manager, Chairman of the Legislature with the approval of the Legislature after consulting
with all veterans' service organizations and after giving due regard to his/her experience, dedication
and demonstrated capacity to promote veterans' interests. This provision shall become effective
January 1, 2020.. The term of office of the Director of the Veterans' Services Agency shall be that
term for which the then members of the appointing County Legislature were elected. The Director of
the Veterans' Services Agency shall be removed during his/her term only for cause and only after
written charges have been filed by the County Legislature and he/she has an opportunity to be heard.
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ARTICLE VI
County Auditor
[Amended 5-20-1999 by L.L. No. 4-1999; 1-23-2003 by L.L. No. 3-2003; 4-26-2007 by L.L. No. 22007]
§ A6-1 County Auditor.
There shall be a County Auditor who shall retain all powers and duties as conferred by the Charter and
the laws of New York State. The County Auditor shall retain the independence of office provided for by
the Sullivan County Charter. The County Auditor shall hold no other position in the government of
Sullivan County. The County Auditor shall be appointed and qualified, and restricted, and have the
powers as set forth in §§ C9.00, C9.01, C9.02 and C9.03 of the Sullivan County Charter. For
administrative purposes only, the County Auditor shall be part of the Division of Management and
Budget.
§ A6-2 Office of Audit and Control.

A.

There shall be an Office of Audit and Control which shall be headed by the County Auditor. The
County Auditor shall retain the independence of office provided for by the Sullivan County Charter.
The County Auditor shall hold no other position in the government of Sullivan County. The Office
of Audit and Control shall perform the duties, including but not limited to the following:

(1) Audit all claims or charges against the County or against funds for which the County is responsible.
14
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(2) Conduct financial and compliance audits of records and accounts for all officers and employees
charged with any duty relating to County funds or funds for which the County is responsible.
(3) Conduct management and performance audits of County administrative units and County-funded
programs.
(4) Provide assistance as needed to the County Manager in budget preparation, monitoring and
maintenance, or in any other and related matter as designated by the County Manager.
(5) Provide information to the County Legislature as requested.
(6) Shall report his/her findings to the County Manager, the County Legislature and the Commissioner
of Management and Budget.
B.

For administrative purposes only, the Office of Audit and Control shall be part of the Division of
Management and Budget.

§ A6-3 Committee oversight of County Auditor and Office of Audit and Control.
The County Auditor and the Office of Audit and Control shall be subject to the legislative oversight of the
Management and Budget Committee.

ARTICLE VII
Line Departments
[Amended 6-18-1998 by L.L. No. 3-1998; 8-20-1998 by L.L. No. 6-19982-18-1999 by L.L. No. 11999; 5-20-1999 by L.L. No. 4-1999; 2-17-2000 by L.L. No. 1-2000; 3-15-2001 by L.L. No. 1-2001; 123-2003 by L.L. No. 3-2003; 4-26-2007 by L.L. No. 2-2007; 12-20-2007 by L.L. No. 3-2008; 3-202008 by L.L. No. 4-2008; 10-23-2008 by L.L. No. 6-2008]
§ A7-1 Deputy County Manager.

A.

The County Manager shall appoint, with the approval of the County Legislature, to serve at his/her
pleasure a Deputy County Manager. Where an existing Commissioner is selected, the duties
described in this section shall be in addition to the positions held by such individual. Additionally,
the County Legislature shall fix the salary. The Deputy County Manager shall be responsible for all
executive functions in the absence of the County Manager due to vacation, illness or emergency, or
any other reason, expressly written by the County Manager, unless the County Manager has either
limited said authority in writing, or has designated another senior management staff member as the
Acting County Manager in accordance with § C3.07 of the County Charter.

B.

The Deputy County Manager shall assist the County Manager, and shall have all the powers and
duties conferred upon him by the County Manager, as more fully described in the relevant job
description for the Deputy County Manager. Where an existing Commissioner is appointed by the
County Manager as the Deputy County Manager, the job description shall reflect the powers and
duties of the Deputy County Manager, and the division that the Deputy County Manager serves as
Commissioner.

§ A7-2 Division of Management and Budget; County Treasurer; County Auditor; Office of Audit
and Control; Department of Information Technology Services; Office of Management and Budget;
Department of Purchasing and Central Services; Office of Personnel and Civil Service
Administration; Department of Risk Management and Insurance; Human Rights Commission;
Grants Administration Department; Payroll Department; County Clerk; Board of Elections;;
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Department of Consumer Affairs; Veteran’s Services Agency;
There shall be a Division of Management and Budget headed by a Commissioner of Management and
Budget who shall be appointed by and serve at the pleasure of the County Manager, subject to
confirmation by the County Legislature. The Commissioner of Management and Budget shall be chosen
on the basis of his/her education and experience, his/her knowledge of governmental administration,
including experience in accounting and finance, and his/her executive and administrative experience. The
powers and duties of the Commissioner of Management and Budget shall be all the powers and duties
assigned to the departments of the division as follows, except to the extent the County Treasurer, the
County Auditor and the Office of Audit and Control shall report to the Commissioner for administrative
purposes only. With respect to the obligations set forth in A3-3 Q and R the Director of Risk Management
and Insurance shall have direct access to the County Manager. With respect to the obligations set forth in
A5-2 B the Personnel Officer shall have direct access to the County Manager:

A.

County Treasurer. For administrative purposes only, the County Treasurer shall be part of the
Division of Management and Budget. The Treasurer shall retain all powers and duties as conferred
by the Charter and the laws of New York State.

B.

Information Technology Services. There shall be a department of Information Technology Services
within the Division of Management and Budget, which shall be headed by the Chief Information
Officer, who shall be appointed by the Commissioner of Management and Budget with the approval
of the County Manager. The Management and Budget Committee of the County Legislature shall
have legislative oversight over Information Technology Services. The Department shall perform
duties including but not limited to the following:

(1) Maintain County financial system equipment.
(2) Integration of outside software, selection and education of office automation functions and assist in
selecting computers and software.
(3) Provide training of County personnel on applications installed on the County computer network.
(4) Provide adequate maintenance of electronic networks.
(5) Establish and implement procedures for continued operations should a physical disaster occur.
(6) Establish and maintain the telephone systems of the County.
(7) Establish and maintain information technology and productivity.
(8) Serve as Webmaster for the County website, and all County departments, and other agencies as
determined by the County Manager.
(9) Responsible for the GIS Enterprise System and administration, including the internal County-wide
implementation of the system and public facing GIS interface.
C.

Department of Management and Budget. There shall be a Department of Management and Budget
withinBudget within the Division of Management and Budget, which shall be headed by the
Commissioner of Management and Budget. The Department shall include, but is not limited to,
County fiscal personnel with job functions pertaining to receivables, performance management,
performance measures, and budget forecasting, except as provided by the Charter and the laws of
New York State. The Department of Management and Budget shallBudget shall perform duties
including but not limited to the following:
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(1) Develop and maintain proper internal controls for all fiscal procedures and policies adopted by the
County Legislature.
(2) Prepare federal, state and other claims for reimbursement.
(3) Formulate and implement the capital plan and capital projects.
(4) Perform analyses of budget performance.
(5) Perform budget forecasting.
(6) Employee position control, numbering, and budgeting.
D.

Department of Purchasing and Central Services. There shall be a Department of Purchasing and
Central Services within the Division of Management and Budget which shall be headed by a
Director of Purchasing and Central Services, who shall be appointed by the Commissioner of
Management and Budget with the approval of the County Manager., subject to the provisions of the
Civil Service Law. The Department shall perform duties including but not limited to the following:

(1) Establish and maintain purchasing procedures in accordance with statutory, regulatory and policy
requirements.
(2) Engage in the purchasing of equipment and supplies, the provision of centralized office operational
services and the purchasing of services for facilities owned or leased by the County.
E.

County Auditor and Office of Audit and Control. For administrative purposes only, the County
Auditor and the Office of Audit and Control shall be part of the Division of Management and
Budget.

F.

Sullivan County Community College. (See §§ A5-8 and A5-9.)

G.

Cornell Cooperative Extension Services.

H.

Veterans’ Services Agency (for administrative purposes only).

(1) The Veterans' Services Agency shall report directly to the Sullivan County Legislature, and shall be
subject to administrative oversight by the County Manager.
(2) Veterans' Services Agency shall be subject to legislative oversight by the Veterans' Committee.
(3) There shall be a Director of the Veterans' Services Agency, who shall have all the powers and duties
conferred by the laws of the State of New York.
(4) The Director of the Veterans' Services Agency shall be a veteran and shall be appointed by the
Chairman of the Legislature with the approval of the Legislature after consulting with all veterans'
service organizations and after giving due regard to his/her experience, dedication and demonstrated
capacity to promote veterans' interests. The term of office of the Director of the Veterans' Services
Agency shall be that term for which the then members of the appointing County Legislature were
elected. The Director of the Veterans' Services Agency shall be removed during his/her term only for
cause and only after written charges have been filed by the County Legislature and he/she has an
opportunity to be heard.
I.

Office of Personnel and Civil Service Administration. The Office of Personnel and Civil Service
Administration shall be part of the Division of Management and Budget. It shall be headed by a
Human Resources Director, who shall be appointed by the County Manager. The Office of
Personnel and Civil Service Administration shall include a Personnel Officer who is recommended
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by the County Manager and appointed by the County Legislature to serve in accordance with the
statutory term of office.
(1) The Personnel Officer shall be chosen on the basis of his or her education and experience,
knowledge of governmental administration and executive and administrative experience. The
Personnel Officer shall retain all powers and duties necessarily conferred by the laws of New York
State, and shall be limited to such authority, unless additional authority has been granted in writing
by the County Manager, with the consent of the County Legislature. The Personnel Officer has full
autonomy in regards to civil service functions. The Commissioner of Management and Budget
would only have direct oversight of the non-civil service functions.
(2) Human Rights Commission (for administrative purposes only).
J.

Department of Risk Management and Insurance. There shall be a Department of Risk Management
and Insurance within the Division of Management and Budget which shall be headed by the Director
of Risk Management and Insurance, who shall be appointed by the Commissioner of Management
and Budget with the approval of the County Manager. This position shall not be exempt from the
provisions of the Civil Service Law. The Department shall perform duties including but not limited
to the following:

(1) Administration of the Sullivan County Self-Insurance Plan, an authorized self-insurer of the New
York State Workers' Compensation Board.
(2) Administration of the County of Sullivan Employee Benefit Plans, which may include other
municipal entities through municipal cooperative agreements.
(3) Provision for all adequate insurance and surety bond coverage protecting the County from all
reasonable risks of loss or damage, as directed by the County Manager.
(4) Administration of the County's Loss Prevention Program in conjunction with the Commissioner of
Public Works.
(5) Administration of the County’s disability insurance program.
(6) Manage the plan for Sullivan County Self-Insurance and Employer’s Liability with the County
Manager.
(7) As approved by the County Manager, place all County insurance which shall be deemed necessary
with the business and property of the County within appropriations set by the County Legislature.
K.

County Clerk. For administrative purposes only, the County Clerk shall be part of the Division of
Management and Budget. The Clerk shall retain all powers and duties as conferred by the Charter
and the laws of New York State.

L.

Board of Elections. For administrative purposes, the Board of Elections shall be part of the Division
of Management and Budget. The Election Commissioners shall retain all powers and duties as
conferred by New York State law.

M. Grants Administration Department. The Grants Administration Department shall be headed by, the
Grants Administration Supervisor, who shall be appointed by the Commissioner of the Division of
Management and Budget with the approval of the County Manager. The Grants Administration
Supervisor shall report to the Commissioner of the Division of Management and Budget.
(1) The Department of Grants Administration shall facilitate access to discretionary funding for County
of Sullivan departments.
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(2) The Department of Grants Administration shall research funding opportunities and write grant
applications on behalf of any County department, as assigned or approved by the County Manager.
(3) The Department of Grants Administration shall be responsible for, and assist County Departments in
the coordination of grant applications on behalf of the County of Sullivan.
(4) The Department of Grants Administration shall guide/educate and assist County departments as
needed with grant processes, fiscal tracking and timely filing of grant reimbursements due to the
County of Sullivan, as directed by the County Manager.
(5) The Department of Grants Administration shall assist County departments in improving the
administration and management of existing grant resources.
(6) The Department of Grants Administration shall be authorized to provide technical assistance to the
towns and villages of the County, as approved by the County Manager.
N. Payroll Department. There shall be a Payroll Department within the Division of Management and
Budget, which shall be headed by the Payroll Supervisor, who shall be appointed by the
Commissioner of the Division of Management and Budget with the approval of the County Manager.
This position shall not be exempt from the provisions of the Civil Service Law. The Payroll
Department shall performshall perform duties including but not limited to the following:
(1) All payroll functions of the County, including withholding tax, pension contributions, employer
taxes, any garnishments, or other court orders associated with payroll regarding a County employee
based on union and non-union contracts, Federal and State laws.
(2) Federal and State bi-weekly, monthly, quarterly and annual reporting.
(3) Management, support and training of County employees on the County wide time-keeping and
scheduling system.
(4) Ensuring coordination, compliance, support and training of County employees on the County’s
financial and payroll software management system(s).
§ A7-3 Division of Public Works; Commissioner of Public Works; appointment; qualifications;
powers and duties.

There shall be a Division of Public Works headed by a Commissioner of Public Works who shall be
appointed by the County Manager, subject to confirmation by the County Legislature. Anything in
Highway Law § 100 to the contrary notwithstanding, the Commissioner of Public Works shall serve at the
pleasure of the County Manager. The Commissioner of Public Works shall be chosen on the basis of
his/her knowledge of governmental administration, including experience in bridge and highway
construction and maintenance, infrastructure management and his/her executive and administrative
experience. The Commissioner of Public Works may also serve as the Commissioner of Solid Waste
Management when so appointed by the County Manager, subject to confirmation by the County
Legislature. The Commissioner of Public Works shall:
A.

Be responsible for the construction, maintenance, supervision, repair, alteration, demolition and
custodial care of County buildings, highways, bridges, parking fields, drives and related facilities,
parks and recreational facilities, preserves, walks and other facilities in the nature of public works
within County jurisdiction or where contractually or otherwise appropriate and lawful, including the
establishment and maintenance of a property management system, in conjunction with the County
Manager, County Auditor, and the Commissioner of the Division of Management and Budget.
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B.

Possess such powers and duties with respect to drainage, flood control, watersheds, sanitation,
sewerage and water supply as may be prescribed by local law.

C.

Have all the powers and perform all the duties conferred or imposed by law upon a Commissioner of
Public Works and perform such other and related duties required by the County Legislature.

D.

Have the additional powers of the departments and units of the Division of Public Works set forth in
§ A7-4 hereof.

E.

Be responsible for the formulation and implementation of a program for the collection and sanitary
disposal of solid waste in the County of Sullivan, including the possible integration of existing
operations within the County, both public and private, with new and comprehensive County-wide
facilities for accepting, hauling, processing, separating, selling and disposing of solid waste, as may
be authorized by the County Legislature, supervise the operation of all such facilities, equipment and
personnel, analyze the operation and make periodic reports of the same, together with
recommendations to the Sullivan County Legislature, adopt, amend and modify rules and regulations
for the use, operation and maintenance of such facilities and other than establishment of fines,
penalties, costs and fees, which said rules shall be effective 30 days after the date the same shall be
filed with the Clerk of the County Legislature.
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§ A7-4 Additional powers and duties of Commissioner of Public Works.

A.

Department of Sullivan County International Airport. There shall be a Department of Sullivan
County International Airport in the Division of Public Works of which the Commissioner of Public
Works shall be the head. The Department shall perform all duties required for the administration and
operation of the Sullivan County Airport. The Commissioner shall appoint an Airport
Superintendent, with the approval of the County Manager, to coordinate airport operations,
maintenance, planning, construction and all other duties required for airport administration and
operation.

B.

Department of Engineering. There shall be a Department of Engineering in the Division of Public
Works. The Department shall support and coordinate the planning of County roads and bridges. The
Department shall be headed by the Deputy Commissioner of Public Works/Engineering Supervisor,
who shall be appointed by the Commissioner of Public Works with the approval of the County
Manager.

C. Department of Facilities Management and Maintenance. There shall be a Department of Facilities
Management and Maintenance in the Division of Public Works. The Department shall efficiently
and economically repair and maintain County-owned buildings and their environment. The
Department shall coordinate with the Office of Sustainable Energy, energy conservation, generation,
and alternatives, relating to all County facilities. The Commissioner of the Division of Public Works
shall oversee the building facilities of the County, to include maintenance and janitorial, space
allocation, leases, facility planning and construction. The Commissioner shall use the personnel and
such other resources of the Division of Public Works as may be required to perform these duties and
such others as may be assigned by the County Manager.
D.

Department of Construction. There shall be a Department of Construction in the Division of Public
Works. The Department shall maintain and construct County roads and bridges.

E.

Department of Motor Pool, Fleet and Equipment Maintenance. There shall be a Department of
Motor Pool, Fleet and Equipment Maintenance in the Division of Public Works. The Department
will strive to achieve the legislative goals as outlined in various policies such as the Fleet Policy and
Benchmarking Policy as may be amended from time to time. The Department shall repair and
maintain all County machinery and vehicles. The Commissioner shall oversee all vehicles owned,
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leased, or operated by the County, with the exception of vehicles assigned to the Office of the
District Attorney and the Office of the County Sheriff. The Commissioner shall have the authority
to assign all County-owned and -operated vehicles to a shared motor pool, to be coordinated by the
Division of Public Works, with the exception of vehicles assigned to the Office of the District
Attorney and the Office of the Sheriff. The Commissioner shall use the personnel and such other
resources of the Division of Public Works as may be required to perform these duties and such other
personnel as may be assigned by the County Manager. The Department shall coordinate with the
County Manager regarding sustainable energy, energy conservation, generation, and alternatives,
relating to the County fleet.
F.

Department of Weights and Measures. There shall be a Department of Weights and Measures headed
by a Sealer of Weights and Measures appointed by the Commissioner of Public Works, with the
approval of the County Manager. The Director shall have all the powers and perform all the duties
provided by law, including but not limited to inspecting and testing all weights, seals and measures
of every kind in the County used for commercial purposes and the corrections of violations. The
Department of Weights and Measures shall be subject to the legislative oversight of the Government
Services Committee.

G.

Department of Solid Waste Management. There shall be a Department of Solid Waste Management.
The Manager of the Department of Solid Waste Management, if he is not the Commissioner of
Public Works, shall be appointed by the Commissioner of Public Works subject to the provisions of
the Civil Service Law and subject to the approval of the County Manager. The Manager of the
Department of Solid Waste Management shall be chosen on the basis of his/her education and
experience, his/her knowledge of governmental administration, including experience in solid waste
management and/or related fields, and his/her executive and administrative experience. The
Department of Solid Waste Management shall perform duties including but not limited to
formulating, implementing and operating a program for the collection and sanitary disposal of solid
waste in Sullivan County.

H. Department of Transportation and Mobility Management. The Commissioner shall oversee the
management of any public transportation services provided by Sullivan County and other
transportation services of the Ccounty as assigned by the County Manager..
I.

Environmental Management; Soil and Water Conservation District. There may be a Soil and Water
Conservation District whose activities shall be directed by a Board of Directors composed of two
Legislators, a representative from the Farm Bureau, a representative from the Grange and three
members-at-large appointed by the County Legislature. The Commissioner of Planning, Community
Development and Real Property serves as an ex officio, nonvoting member. It shall be responsible
for carrying out a conservation planning and application program, including soil erosion control,
flood prevention and preservation of natural resources and wildlife of the County.

§ A7-5 Deputy Commissioner of Public Works.
The Commissioner of Public Works may appoint, with the approval of the County Manager, to serve at
his/her pleasure a Deputy Commissioner of Public Works. Where existing management staff is selected,
the duties described in this section shall be in addition to the positions held by such individual.
Additionally, the County Manager shall approve the appointment of the Deputy Commissioner, and the
County Legislature shall fix the salary. The Deputy Commissioner shall be responsible for all executive
functions in the absence of the Commissioner due to vacation, illness or emergency, or any other reason.
§ A7-5(a) County Superintendent of Highways.
There shall be a County Superintendent of Highways. The County Superintendent of Highways shall be
appointed by the County Legislature for a term and with responsibilities, authority and obligations
pursuant to Highway Law § 102. In the discretion of the County Manager, and subject to A7-3 above, the
Superintendent of Highways may also serve as the Commissioner of Public Works.
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§ A7-6 Division of Health and Family Services.

A.

The Division of Health and Family Services shall perform the County's responsibilities under the
Social Services Law of the State of New York and related federal, state and local programs and
responsibilities, and shall perform the County's responsibilities under the Mental Hygiene Law of the
State of New York and related programs, and shall perform the County's responsibilities under the
New York State Public Health Law and related programs and the Older Americans Act. The
Division shall be headed by a Commissioner of Health and Family Services who shall be appointed
by the County Manager, subject to approval by the County Legislature.

(1)

Department of Social Services/Department of Family Services. Within the Division of Health and
Family Services, there shall be a County Department of Social Services, which maywhich may also
be referred to as the "Department of Family Services" and may, at the discretion of the County
Manager, be headed by a Commissioner of Social Services/Family Services. The Commissioner of
Health and Family Services may also be designated, in the discretion of the County Manager, as the
County Commissioner of Social Services/Family Services, in which event he shall have a term of
office if and as required by New York State law. However, the Commissioner of Health & Family
Services shall have the discretion and authority, subject to approval by the County Manager, to
appoint a separate County Commissioner of Social Services/Family Services who shall serve with a
term if and as required by New York State law, in which event the Commissioner of Health and
Family Services shall not have such term. The County Commissioner of Social Services at the time
of appointment and throughout the term of office must meet the qualifications prescribed by the Social
Services Law of the State of New York and the New York State Commissioner of Social Services.

(2) Department of Community Services. Within the Division of Health and Family Services there shall
be a County Department of Community Services, which shall be headed by a director or
administrator appointed by the Commissioner of Health and Family Services, with the approval of
the County Manager, who shall perform all the functions of the Department in regard to mental
hygiene services and all the duties imposed upon a County Director of Community Services.
(3) Community Services Board. There shall be a Community Services Board as required by statute,
which shall act in an advisory capacity only. Pursuant to Mental Hygiene Law § 41.05, Subdivision
(c), all policymaking functions are vested in the Director or Administrator of Community Services
subject to the approval of the Commissioner of Health and Family Services.
(4) Professional and legal staff. The Commissioner of Health and Family Services shall have the
discretion and authority to appoint professionals and employees as permitted by law, including a
legal department, to perform duties he considers necessary to carry out the duties and obligations of
the Department of Social Services/Family Services, subject to appropriations of the County
Legislature. Such appointments will be made subject to the approval of the County Manager if the
Commissioner of Social Services is the Commissioner of Health and Family Services; if not, then
such appointments shall be subject to approval by the Commissioner of Health and Family Services
and the County Manager. The legal department will be responsible for the conduct of all proceedings
in Family Court, including, specifically but not exclusively, child and spousal support, paternity,
abuse and neglect and foster care placements and extensions. Attorneys in the Department shall not,
however, conduct juvenile delinquency or persons in need of supervision proceedings, unless
specifically authorized to do so by the County Attorney.
(5) Department of Aging. There shall be a Department of Aging, which shall be known as the Office of
the Aging, within the Division of Health and Family Services which shall be headed by a Director of
Aging Services, who shall be appointed by the Commissioner of Health and Family Services.,
subject to the provisions of the Civil Service Law, and with the approval of the County Manager.
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The Department of Aging Services shall perform duties including but not limited to administering
federal, state and local programs for the County's elderly and their families in order to improve their
quality of life by providing choices that allow them to remain in their own homes and communities
longer with independence and dignity, through meaningful volunteer opportunities, nutritious and
well-balanced meals and coordinated human service transportation, or any other programs that may
be necessary or appropriate.
(6) Department of Public Health Services. There shall be a Department of Public Health Services within
the Division of Health & Family Services headed by a Director of Public Health, who shall qualify
as the County’s “local health officer” under the laws of the State of New York. The Commissioner
of Health & Family Services may serve as the Director of Public Health. If the County Manager
elects to appoint the same person to be the Commissioner of Health & Family Services and the
Director of Public Health, the County Manager shall make the appointment subject to confirmation
by the County Legislature. and the provisions of the Civil Service Law. Otherwise, the Director of
Public Health shall be appointed by the Commissioner of Health & Family Services, subject to the
approval of the County Manager. and the provisions of the Civil Service Law The powers and duties
of the Director of Public Health shall include all the powers and duties assigned to the Department of
Public Health Services by this Administrative Code and by the laws of the State of New York. The
Director of Public Health shall perform duties including but not limited to the following:
(a) Responsible to the County Legislature, which shall be the Board of Health.
(b) Prepare and fulfill the requirements as documented in the Municipal Facilities Plan for the State
Health Department, defined in Subpart 40-1, 1.
(c) Prevent epidemics and control communicable diseases, promote healthy behaviors, monitor the
health status of the population, mobilize community action, respond to disasters, assure the quality,
accessibility to and accountability of medical care, reach out to link high-risk and hard-to-reach
people to needed services, and lead the development of sound health policy and planning.
(d) Supervise the general program of public health nursing as prescribed by state law.
(e) Supervise the management of the following services:
[1] Certified Home Health Agency Program.
[2] Long-Term Home Health Care Center.
[3] Diagnostic and Treatment Center.
[4] WIC.
[5] Early Care Program.
(7) Department of Adult Care Center. There shall be a Department of Adult Care Center within the
Division of Health & Family Services which shall be headed by an Administratoran Administrator
who shall be appointed by the Commissioner of Health & Family Services, subject to the provisions
of the Civil Service Law, and with the approval of the County Manager. The Department of Adult
Care Center shall perform duties including but not limited to the following:
(a) Responsible for the operation of the County Adult Care Center facility.
(b) Responsible for the operation of the medical model adult day-care program at the County Adult Care
Center facility.
(c) Coordinate activities to assure compliance with federal, state and local laws.
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(d) Coordination of contract services within the County Adult Care Center facility.
(8) Health Services Advisory Board. There shall be a Health Services Advisory Board appointed by the
County Legislature, which shall have such powers and duties as are required by state law.
(9) Professional Advisory Committee and Utilization Review Committee. As required by regulations of
the State Commissioner of Health, there shall be a Professional Advisory Committee and a
Utilization Review Committee for the Certified Home Health Care Program and the Long-Term
Home Health Care Program.
(10) Department of Youth Services. There shall be a Department of Youth Services within the Division
of Health and Family Services, which shall be headed by a Director of Youth Services, who shall be
appointed by the Commissioner of Health and Family Services, subject to the provisions of the Civil
Service Law, and with the approval of the County Manager. The Department of Youth Services shall
perform duties including but not limited to administering federal, state and local youth programs in
order to enhance the development of the children and youth of the County.
(11) Privacy Officer. The Privacy Officer shall be responsible for compliance with privacy regulations,
including the federal HIPPA law, and said officer shall recommend policies to the Commissioner of
the Division of Health and Family Services regarding compliance with such regulations. The Privacy
Officer shall also serve as the HIPPA Compliance Officer for the Division of Health & Family
Services.
B.

The Committee on Health & Family Services shall have legislative oversight of the following
Departments of the Division Health and Family Services: Department of Aging; Department of
Public Health Services; Department of Adult Care Center; Health Services Advisory Board; and
Professional Advisory Committee and Utilization Review Committee.

§ A7-7 Public Safety; Division of Public Safety and Law Enforcement; appointment; qualification;
powers and duties.

There shall be a Division of Public Safety headed by a Commissioner of Public Safety who shall be
appointed by and serve at the pleasure of the County Manager, subject to confirmation by the County
Legislature. The Commissioner of Public Safety shall be chosen on the basis of his/her education and
experience, his/her knowledge of government administration, including experience in the administration
of criminal justice programs, emergency management and his/her executive and administrative
experience.
A.

Public defense. Within the Division of Public Safety, or by contract, the County Legislature shall
provide for the representation of persons as required by accused of crime or parties before Family
Court pursuant to Article 18B of the County Law.

B.

County Sheriff. For administrative purposes only, the County Sheriff shall be part of the Division of
Public Safety. The Sheriff shall retain all powers and duties as conferred by the laws of New York
State.

C.

District Attorney. For administrative purposes only, the District Attorney shall be part of the
Division of Public Safety. The District Attorney shall retain all powers and duties as conferred by the
laws of New York State.

D.

County Coroners. For administrative purposes only, the County Coroners shall be part of the
Division of Public Safety. The County Coroners shall retain all powers and duties as conferred by
the laws of New York State.
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E.

County Fire Coordinator; County Fire Advisory Board. Within the Division of Public Safety there
shall be a County Fire Coordinator who shall be appointed by the County Legislature. The County
Fire Coordinator shall be responsible for administering County programs for fire training and mutual
aid and acting as liaison among the County legislative body, The County Fire Coordinator may
appoint such Deputy Fire Coordinators subject to appropriations of the County Legislature; the
County Fire Advisory Board and fire-fighting forces. The County Fire Advisory Board shall consist
of not less than 15 or more than 21 members, who shall be appointed by the County Legislature. At
least one member of the County Advisory Board shall reside in each Town of Sullivan County. The
County Fire Advisory Board shall have such powers as are conferred on it by statute. For
administrative purposes only, the County Fire Advisory Board shall be part of the Division of Public
Safety, and subject to the legislative oversight of the Committee on Public Safety of the County
Legislature.

F.

Office of Emergency Management; Director of Emergency Management. There shall be an Office of
Emergencyof Emergency Management headed by a Director of Emergency Management who shall
be appointed by and serve at the pleasure of the Commissioner of Public Safety, subject to approval
by the County Manager. The Director of Emergencyof Emergency Management shall be directly
responsible to the Commissioner of Public Safety and the County Manager and shall have and
exercise all of the powers and perform all of the duties now and hereafter conferred or imposed by
law, including responsibilities for damage assessment and situation/status evaluation imposed by
Resolution 178 of 1987. The Director of Emergency Management shall be subject to the legislative
oversight of the Committee on Public Safety of the County Legislature.

G.

Department of Probation; Probation Director. Within the Division of Public Safety there shall be a
Department of Probation headed by a Probation Director. If the County Manager elects to appoint
the same person to be the Commissioner of Public Safety and the Probation Director, the County
Manager shall make the appointment subject to confirmation by the County Legislature. The
Probation Director shall be appointed by the Countythe County Manager . Manager. The duties and
qualifications of the Director of Probation shall be those conferred or imposed by law, and related
duties assigned by the County Manager to provide adequate probation services to the County.

H.

Animal welfare services. The County may obtain animal welfare services by contracting with a
responsible third party or by providing such services internally. Such third-party contracts shall be
approved by the County Legislature and supervised by the Commissioner of Public Safety.

I.

Electrical Licensing Board. The Sullivan County Electrical Licensing Board shall be subject to the
administrative oversight of the County Manager or designee.

J.

Stop DWI Program, may be assigned to another department with the approval of the County
Manager.

K.

County Emergency Medical Services (EMS) Coordinator; County Emergency Medical Services
(EMS) Advisory Board. Within the Division of Public Safety there shall be a County Emergency
Medical Services (EMS) Coordinator who shall be appointed by the County Legislature. The County
Emergency Medical Services (EMS) Coordinator shall be responsible for administering County
programs for EMS training and mutual aid and acting as liaison among the County legislative body,
The EMS Coordinator may appoint such deputy EMS Coordinators subject to appropriations of the
County Legislature, the County Emergency Medical Services (EMS) Advisory Board and EMS
forces. The County Emergency Medical Services (EMS) Advisory Board shall consist of the Captain
or his designee of each EMS unit located and operating within Sullivan County. The County
Emergency Medical Services (EMS) Advisory Board shall have such powers as are conferred on it
by statute, or by the County Legislature, by resolution, from time to time. The Committee on Public
Safety of the County Legislature shall have oversight authority of the EMS Advisory Board.

L.

E-911 Emergency Communication shall be responsible for the operation, maintenance, supervision,
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repair and security of the E-911 telephone call-taking and dispatch system and of the E-911 control
center, for establishing and implementing policies and procedures with respect to fire, police and
emergency medical dispatch and for managing the necessary staff to carry out these functions.
§ A7-8 Division of Planning, Community Development and Real Property; comprehensive
planning, land use, and state-mandated planning functions; flood mitigation and management;
watershed planning; historic and cultural resource management; and community development plan
implementation; environmental protection; Center for Workforce Development; Real Property Tax
Services Agency (for Administrative purposes only); GIS planning functions; agricultural economic
development;.
There shall be a Division of Planning, Community Development and Real Property headed by a
Commissioner of Planning, Community Development and Real Property who shall be appointed by and
serve at the pleasure of the County Manager, subject to confirmation by the Sullivan County Legislature
on the basis of his/her education and experience and his/her knowledge of municipal planning and zoning.
The Division of Planning, Community Development and Real Property is responsible to administer and
update the County-wide 2020 strategic plan and offer training and technical assistance on planning and
zoning issues, including policy research and land use options that will protect and preserve the natural
resources of the County of Sullivan.
A. Comprehensive planning, land use, state-mandated planning functions, and policy research functions.
The Division of Planning, Community Development and Real Property shall assist the County and
other municipalities within the County in policy research with respect to planning, zoning and land
use issues. It shall also perform state-mandated General Municipal Law land use reviews and provide
technical assistance and training to municipalities on matters of planning and zoning, comprehensive
plans, and design guidelines.
B. Center for Workforce Development. There shall be a Center for Workforce Development as a
department within the Division of Planning, Community Development and Real Property, which
shall be headed by a Director of Workforce Development, who shall be appointed by the
Commissioner of Planning, Community Development and Real Property, subject to the provisions of
the Civil Service Law and with the approval of the County Manager. The Center for Workforce
Development’s duties shall include but not be limited to administration of federal, state and local
employment programs in order to provide the necessary administrative backup and services to
support employment opportunities for the County’s disadvantaged, unemployed and underemployed
in order for them to maintain their independence and dignity
C.

Real Property Tax Services Agency.

(1) There shall be a Real Property Tax Services Agency headed by the Director of Real Property Tax
Services who shall be appointed by the County Manager subject to confirmation by the Legislature
on the basis of his/her education and experience pursuant to the provisions of the Real Property Tax
Law.
(2) For administrative purposes only, the Real Property Tax Services Agency shall be part of the
Division of Planning, Community, Community Development and Real Property.
(3) The Director of Real Property Tax Services shall retain all powers and duties as conferred by the
laws of New York State.
(4) The Planning, Community Development, Real, Real Property and Capital Planning and Budgeting
Committee of the County Legislature shall have legislative oversight of the Real Property Tax
Services Agency.
D.

Open space and farmland preservation.
26

Packet Pg. 30

E.

Watershed planning.

F.

Agricultural districts, including compliance with regulations of the New York State Department of
Agriculture and Markets, and economic development and G.Farmland Protection Board (for
administrative purposes only).

G.

Community development implementation, including responsibility for developing and coordinating
the Community Development Plan that will identify deficiencies, and identify possible funding
sources to address deficiencies.
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A7-9 Division of Environmental Sustainability, Beautification and Recreation
There shall be a Division of Environmental Sustainability, Beautification and Recreation headed by the
County Manager or his designee. The Division shall coordinate with the County Manager regarding
sustainable energy as it relates to government operations, maintenance of a County fleet of vehicles and
government capital projects, providing education on energy conservation, generation, and efficiencies,
participation in including grants, loans, and similar opportunities for the County, and the provision of a
conduit for information to municipalities within the County., with as many public and private entities as
possible, with the goal of making schools, office buildings, town halls and even private businesses and
homes as energy-efficient as possible. The Division of Planning, Community Development and Real
Property shall coordinate the goals of sustainable energy with external organizations. The Division of
Public Works and the Division of Management and Budget shall coordinate the goals of sustainable
energy with internal organizations related to County facilities and the County fleet
A.

The Office of Sustainable Energy. There shall be aon Office of Sustainable Energy headed by the
Coordinator of Sustainability who shall be appointed by the County Manager. The Office of
Sustainable Energy shall be responsible for review and management of:

(1) Sustainable principles, practices and technologies in future county facilities.
(2) “Green” building standards, renewable energy, and other “best practices.”
(3) Sustainable policies in current county facilities.
(4) County fleet review of hybrid and alternative fuel vehicles.
(5) Benchmarks for measuring progress on sustainability goals.
(6) Oversight of external education of sustainability policies.
B.

Department of Parks, Recreation and Beautification. There shall be a Department of Parks,
Recreation and Beautification headed by the Director of Parks, Recreation and Beautification who
shall be appointed by the County Manager. The Director shall perform duties, including but not
limited to, promoting and organizing recreational facilities.

C.

Parks, Recreation and Beautification Commission. There may be a Parks, Recreation and
Beautification Commission whose members shall be appointed by the County Legislature to advise
the Director of Parks, Recreation and Beautification regarding the development, maintenance and
operation of County park and recreational facilities and programs.

(1) Historic and cultural resource management.
(2)

Parks, recreation and beautification

D.

County Historian.
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A7-10 Division of Human Resources; Department of Human Resources; Office of Civil Service
Administration

There shall be a Division of Human Resources headed by a Commissioner of Human Resources who
shall be appointed by and serve at the pleasure of the County Manager, subject to confirmation by the
County Legislature. The Commissioner of Human Resources shall be chosen on the basis of their his/her
education and experience, his/her knowledge of government administration, including experience in the
human resource management and administration, and his/her executive and administrative experience.
The powers and duties of the Commissioner of Human Resources shall be all the powers and duties
assigned to the departments of the division as follows, except to the extent the Personnel Officer and the
Office of Civil Service Administration shall report to the Commissioner for administrative purposes only.
The Human Resources Committee of the County Legislature shall have legislative oversight over the
Division of Human Resources.
A. Department of Human Resources
(1) Countywide Human Resource Management and Administration including responsibility for
planning, creating, implementing and directing all Sullivan County Human Resources policies,
procedures, and employee training.
(2) Establish and maintain a centralized system of recruitment, and ensure compliance with equal
opportunity programs of the County.
(3) Have oversight of the equal employment opportunity activities of the County.
(4) There shall be an Equal Employment Opportunity Officer within the Department of Human
Resources who shall be appointed by the Commissioner of Human Resources, with the approval
of the County Manager. The Equal Employment Opportunity Officer shall have such duties
required to be performed by the County of Sullivan Affirmative Action Plan now or hereafter
adopted and amended, and such other duties the Commissioner of Human Resources shall assign.
The Equal Employment Opportunity Officer shall report to the Commissioner of Human
Resources with respect to all matters involving general administration of the Pplan and to the
County Manager with respect to all matters relating to evaluation of implementation and
enforcement of the Pplan, all complaints of discrimination and all recommendations for
modification to the Pplan. Nothing contained herein shall prevent the Commissioner of Human
Resources from acting as the County’s Equal Employment Opportunity Officer.
(5) Assist in labor negotiations.
B. Office of Civil Services Administration; There shall be an Office of Civil Services Administration
within the Division of Human Resources which shall be headed by a Personnel Officer, who shall be
recommended by the County Manager and appointed by the County Legislature for a six-year term as
required by law. The Personnel Officer shall be chosen on the basis of their his or her education and
experience, knowledge of governmental administration and executive and administrative experience.
The Personnel Officer shall retain all powers and duties necessarily conferred by the laws of New
York State, and shall be limited to such authority, unless additional authority has been granted in
writing by the County Manager, with the consent of the County Legislature. The Personnel Officer
has full autonomy in regards to civil service functions.
(1) Administration of the civil service system for the County and all municipalities therein as
prescribed by law.
28

Packet Pg. 32

Attachment: Code Amendments - Final Revisions 09-09-19 (Adopt a Local Law to Amend Portions of Chapter A of the SC Code)

4.1.a

(2) Assist in labor negotiations.
A7-11 Division of Information Technology Services; Department of Information Technology
Services

Information Technology Services. There shall be a Division of Information Technology Servies, which
shall be headed by the County Chief Information Officer, who shall be appointed by the County Manager
with the approval of the County Legislature . The Management and Budget Committee of the County
Legislature shall have legislative oversight over the Division of Information Technology Services.
Within the Division, there shall be a Ddepartment of Information Technology Services within the
Division of Information Technology Services, which shall be headed by the Chief Information Officer,
who shall be appointed by the County Manager with the approval of the County Legislature. The
Management and Budget Committee of the County Legislature shall have legislative oversight over
Information Technology Services. The Department shall perform duties including but not limited to the
following:
(1) Maintain County financial system equipment.
(2) Integration of outside software, selection and education of office automation functions and assist in
selecting computers and software.
(3) Provide training of County personnel on applications installed on the County computer network.
(4) Provide adequate security and maintenance of electronic networks.
(5) Establish and implement procedures for continued operations should a physical disaster occur.
(6) Establish and maintain the telephone systems of the County.
(7) Establish and maintain information technology and productivity.
(8) Serve as Webmaster for the County website, and all County departments, and other agencies as
determined by the County Manager.
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COMBINED: LEGISLATIVE MEMORANDUM,
CERTIFICATE OF AVAILABILITY OF FUNDS
AND RESOLUTION COVER MEMO
To:

Personnel Committee

Fr:

Joseph Todora, Commissioner of Health and Family Services

Re:

To Create a Senior Account Clerk/Database in DFS

Date: September 12, 2019
Purpose of Resolution: To create one (1) Senior Account Clerk/Database position for the
purpose of training and continuity prior to the retirement of incumbent in DFS
Is subject of Resolution mandated? Explain: No
Is this a renewal of a prior contract? No
Date of prior contract:
Amount authorized by prior contract: $
Does Resolution require expenditure of funds? Yes
If “Yes”, provide the following information
Amount to be authorized by Resolution: $ 66,599
Are funds already budgeted? Y/N YES (Vacancies)
If “Yes” specify appropriation code(s): 6010-50-10-1011
If “No”, specify proposed source of funds:
Estimated Cost Breakdown by Source
County: $ 21,977
Grant(s):
State: $ 16,650
Other:
Federal Government: $ 27,972
(Specify):
Specify Compliance with Procurement Procedures:
N/A
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Person(s) responsible for monitoring contract (Title): Joseph Todora Commissioner of
Health and Family Services
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INTRODUCED BY THE PERSONNEL COMMITTEE TO CREATE ONE SENIOR
ACCOUNT CLERK/DATABASE POSITION IN THE DEPARTMENT OF FAMILY
SERVICES ACCOUNTING UNIT FOR THE PURPOSE OF TRAINING AND
CONTINUITY PRIOR TO THE RETIREMENT OF INCUMBENT
WHEREAS, Sullivan County Department of Family Services incumbent Senior
Account Clerk/Database in position #2691 has expressed her intention to retire in
December, 2019; and
WHEREAS, this position is critical for daily operation of BICS payments, reports,
and claiming processes; and
WHEREAS, for purposes of consistency and continuity, the Commissioner of the
Division of Health and Family Services (DHFS) believes that the needs of the Department
would be best served by creating and filling a new Senior Account Clerk/Database position
prior to the aforementioned incumbent’s retirement in order to orient and train the new
employee under the incumbent Senior Account Clerk/Database; and
WHEREAS, the Commissioner of DHFS would like to appoint a qualified applicant
to the position on or about October 1, 2019; and
WHEREAS, position #2691 Senior Account Clerk/Database will be abolished upon
the incumbent’s retirement.
NOW, THEREFORE, BE IT RESOLVED, that the Sullivan County Legislature
hereby authorizes the creation of the position of Senior Account Clerk/Database in the
Department of Family Services; and
BE IT FURTHER RESOLVED, that the Commissioner of DHFS has permission to
appoint a qualified applicant to that position immediately; and
BE IT FURTHER RESOLVED, upon vacancy, position #2691 will be abolished.
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COMBINED: LEGISLATIVE MEMORANDUM,
CERTIFICATE OF AVAILABILITY OF FUNDS
AND RESOLUTION COVER MEMO
To:

Personnel Committee

Fr:

Lise-Anne Deoul, Director

Re:

Amendment to Resolution 225-19

Date: September 12, 2019
Purpose of Resolution: To amend prior resolution #225-19
Is this a renewal of a prior contract? No
Date of prior contract:
Amount authorized by prior contract:
Is subject of Resolution mandated? Explain:
Does Resolution require expenditure of funds? Y/N Yes
If “Yes”, provide the following information
Amount to be authorized by Resolution: $449.00
Are funds already budgeted? No
If “Yes” specify appropriation code(s):
If “No”, specify proposed source of funds: Fund from vacant position
Estimated Cost Breakdown by Source
County: 449.00
Grant(s): 49,806.00
State: 16,151.00
Other:
Federal Government:
(Specify):
Specify Compliance with Procurement Procedures:
N/A
Person(s) responsible for monitoring contract (Title): Lise-Anne Deoul Director

Packet Pg. 37

4.3

RESOLUTION INTRODUCED BY THE PERSONNEL COMMITTEE TO AMEND
RESOLUTION #225-19 TO CREATE A POSITION FOR CASE MANAGEMENT
SPECIALIST-EISEP WITHIN THE OFFICE FOR THE AGING
WHEREAS, Resolution #225-19 adopted by the Sullivan County Legislature (hereinafter
“Legislature”) on June 20, 2019 which approved the addition of a Case Management SpecialistEISEP at the Sullivan County Office for the Aging (SCOFA) to work on the unmet needs of
seniors in our County, and
WHEREAS, Resolution #225-19 which reads the amount authorized under the resolution with
the State Share of $66,406.00 should have the following breakdown by source of County Share:
$449.00, Grant Share: $49,806.00 and State Share: $16,151.00 which equals $66,406.00 total.
NOW, THEREFORE, BE IT RESOLVED, that the Sullivan County Legislature hereby
amends Resolution #225-19 to reflect the county portion of $449.00 on this position effective
immediately.
BE IT FURTHER RESOLVED, if the funding for this position is eliminated, the position will
be abolished.
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COMBINED: LEGISLATIVE MEMORANDUM,
CERTIFICATE OF AVAILABILITY OF FUNDS
AND RESOLUTION COVER MEMO
To:

Personnel Committee

Fr:

Joshua Potosek, County Manager

Re:

To confirm the reappointment of Director of Real Property Tax Services.

Date: September 12, 2019
Purpose of Resolution:
To confirm the reappointment of Director of Real Property Tax Services.
Is subject of Resolution mandated? Explain:
yes
Is this a renewal of a prior contract? No
Date of prior contract?
Amount authorized by prior contract
Does Resolution require expenditure of funds? Yes
If “Yes”, provide the following information
Amount to be authorized by Resolution: $88,983
Are funds already budgeted? Yes
If “Yes” specify appropriation code(s): A1355-1010
If “No”, specify proposed source of funds:
Estimated Cost Breakdown by Source
County: $88,983
Grant(s):
State:
Other:
Federal Government:
(Specify):
Specify Compliance with Procurement Procedures:
N/A
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Person(s) responsible for monitoring contract (Title): Joshua Potosek County Manager
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INTRODUCED BY THE EXECUTIVE COMMITTEE TO CONFIRM THE
REAPPOINTMENT OF DIRECTOR OF REAL PROPERTY TAX SERVICES
WHEREAS, pursuant to section 1530 of the Real Property Tax Law, the term of the Director of
Real Property Tax Services shall expire on September 30, 2019; and
WHEREAS, it is necessary to appoint a Director of Real Property Tax Services for the County
of Sullivan for a six year term of office commencing on October 1, 2019; and
WHEREAS, pursuant to the provisions of Section A5-4 of the Sullivan County Administrative
Code, Edward Homenick has been reappointed by the County Manager to the position of
Director of Real Property Tax Services, said reappointment subject to Legislative approval.
NOW, THEREFORE, BE IT RESOLVED, that the Sullivan County Legislature hereby
confirms the reappointment made by the County Manager of Edward Homenick as the Director
of Real Property Tax Services, as set forth in Section A5-4 of the Sullivan County
Administrative Code.
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